Teacher Checklist for Laptop Lab
· Picking up the Laptop Cabinet:

· Turn off the red switch at the left side of the cabinet

· Unplug the black cord
· An adult needs to move the lab 
· Upon reaching your room:

· Plug in the black cord on the side of the cart 

· Turn on the red power switch on the side of the cart

· Unlock the cabinet using the code given to you 

· Students take a laptop following the instructions for students.

· Ending the Class

· All computers are in their slots and connected to the power source. 
· Note any problems with the laptops, making sure to include the barcode number on the bottom of the computer and send to the tech department in an email.

· Returning the laptop lab.
· Go to the side of the cabinet and turn off the red power switch and unplug the cord from the wall.  
· Relock the cabinet before moving it from your room.

· Return the cabinet to the appropriate room.  

· Plug in the cord from the side of the cabinet.

· Turn on the red power switch. 
