Steps for adding your lesson plan to the wiki:
Download the template from the wiki: http://technoteach.pbwiki.com/Technology+Connected+Lesson+Plans#Template
Complete the template in Word.
Save the file as a Word document with your lesson plan title for the name of the file.

Select the table in the Word document.
Right-click on top of the shaded area and then left-click on Copy

Go to the Wiki

Click on New Page[image: image1.png]
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Type in the title of your lesson for the name of your new page
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Click next to the GACS Technology Connected Lesson Plan template 
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Click on Create new page
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Click below the title and GAC shield. 
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Right-click and go to Paste

Click Allow Access if you see this message
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Click Cancel if you see this message

Once you see the table on the page, click the Center Align button to center the table on the page.

Then highlight the text in your table and click the left align button. 

We want the table centered on the page but the text left aligned within the table.

Add Tags –

Tags are keywords by which people can search through our lesson plans. We want the lesson plans easily accessible so we need to add uniform tags to all lesson plans added to the repository.

Click the + sign to add tags to your page
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 Repeat until you’ve added all of the tags you want to add to your page 
The tags will appear like this: 

Tags to use:

Grade levels – 1st grade, 5th grade, 8th grade, 10th grade, etc.

Subjects – math, science, social studies, etc.

Topics – landforms, patterns, etc.

Link to your page from two places:


Grade level page
Subject page

How to link: 

Click on Edit Page[image: image3.png]



Click past the subject or grade level heading with which you want the lesson plan associated.

Enter down a couple of lines

Type in the title of your lesson plan

Highlight the title of the lesson plan you just typed
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 Click on the link icon 

Link Type: WikiPage

Link to wiki page – choose the page you just made here        

Be sure the Link text field shows the way you want it to show up on the page.                                                                                 

Click OK.
Congratulations, you just added to a growing resource that all GACS teachers will be able to utilize. Thanks for willingness to lead in this manner!
